Lyme Regis Town Council
Town Council Offices
Guildhall Cottage Tel: 01297 445175
Church Street Fax: 01297 443773
Lyme Regis
Dorset

John Wright DT7 3BS
Town Clerk email: townclerk@lymeregistowncouncil.gov.uk

Notice is given of extraordinary meeting of Lyme Regis Town Council to be held at the Guildhall,
Bridge Street, Lyme Regis on Wednesday 22 June 2022 commencing at 7pm when the following

business is proposed to be transacted:

John Wright
Town Clerk
17.06.22

The open and transparent proceedings of Full Council and committee meetings will be audio
recorded and recordings will be held for one year by the town council.

If members of the public make a representation to the meeting, they will be deemed to have
consented to being audio recorded.

If members of the public have any queries regarding audio recording of meetings, please contact the
town clerk.

Members are reminded that in reaching decisions they should take into consideration the town
council’s decision to declare a climate emergency and ambition to become carbon neutral by 2030
and beyond.

AGENDA

1. Public Forum

Twenty minutes will be made available for public comment and response in relation to items on
this agenda

Individuals will be permitted a maximum of three minutes each to address the committee
2. Apologies for absence

To receive and record any apologies and reasons for absence




Disclosable Pecuniary Interests

Members are reminded that if they have a Disclosable Pecuniary Interest on their register of
interests relating to any item on the agenda, they are prevented from participating in any
discussion or voting on that matter at the meeting as to do so would amount to a criminal
offence. Similarly, if you are or become aware of a Disclosable Pecuniary Interest in a matter
under consideration at this meeting which is not on your register of interests or is in the
process of being added to your register you must disclose such interest at this meeting and
register it within 28 days.

Dispensations

To note the grant of dispensations made by the town clerk in relation to the business of this
meeting.

Internal Audit Report, Visit Three 2021-22

To inform members of the outcome of the internal auditor’s third and final visit for 2021-22
dated 1 June 2022 and to provide a summary of the number and priority levels of
recommendations made to the council over the last four years

Annual Governance and Accountability Return for the Year Ended 31 March 2022

To allow members to consider the Annual Governance and Accountability Return (formerly
known as the annual return) for the year ended 31 March 2022

Support for Ukrainian Refugees

To allow members to consider further proposals to support Ukrainian refugees in Lyme Regis



AGENDA ITEM 5
Committee: Full Council

Date: 22 June 2022

Title: Internal Audit Report, Visit Three 2021-22

Purpose of Report

To inform members of the outcome of the internal auditor’s third and final visit for 2021-22 dated
1 June 2022 and to provide a summary of the number and priority levels of recommendations
made to the council over the last four years

Recommendation

a) Members note the internal auditor’s report and approve the management responses

b) Members note the number and priority levels of recommendations made to the council by
the internal auditor 2018-19 to 2021-22

Background

1. Internal audit is an important part of the council’s governance and managerial framework
and, as such, it is important the town clerk takes responsibility for any observations and
recommendations arising from the internal auditor’s visits.

2. The council’s internal auditor is Darkin Miller — Chartered Accountants. The internal auditor’s
remit is to establish there is proper book-keeping, risk management arrangements, bank
reconciliation and year-end procedures, and controls are in place for payments, budgets,
income, petty cash, payroll and assets.

3. The council normally engages Darkin Miller for eight days a year; this covers four audit visits
which usually last for two days.

Report

4. This is the eighth year! the council has engaged Darkin Miller and this is its third and final
visit of 2021-22. The report identifies four recommendations: one medium, two low, and one
information point. The report also details all 2021-22 recommendations and provides an
audit opinion which is detailed in the Annual Governance and Accountability Return (AGAR)
which is elsewhere on this agenda. Darkin Miller's report is attached, appendix 5A.

5. To provide some comparison, below is a summary of the number and priority levels of
internal audit recommendations for 2018-19, 2019-20 and 2020-21.

1 This is the last year of Darkin Miller's appointment. A report will be brought to this committee in autumn 2022 to appoint
the council’s internal auditor for 2023-24 and beyond.



2018/19

Rating Number
Visit 1 Visit 2 Visit 3 Visit 4 TOTAL
High 0 3 2 0 5
Medium 4 1 1 0 6
Low 4 1 1 0 6
Information 0 0 0 1 1
TOTAL 8 5 4 1 18
2019/20
Rating Number
Visit 1 Visit2& 3 | Visit4 TOTAL
High 4 2 0 6
Medium 4 4 1 9
Low 5 3 2 10
Information 0 0 2 2
TOTAL 13 9 5 27
2020/21
Rating Number
Visit 1 Visit2& 3 | Visit4 TOTAL
High 1 0 2 3
Medium 1 1 2 4
Low 6 4 1 11
Information 0 0 1 1
TOTAL 8 5 6 19
2021/22
Rating Number
Visit 1 Visit 2 Visit 3 TOTAL
High 0 1 0 1
Medium 3 2 1 6
Low 3 1 2 6
Information 1 0 1 2
TOTAL 7 4 4 15
Naomi Cleal

Finance manager

June 2022
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Darkin Miller Limited trading as Darkin Miller ~ Chartered Accountants
Registered Office: 24e Deverel Road, Charlton Diown, Dorchester, Dorset DT2 51D
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Introduction

This report contains a note of the audit recommendations made to Lyme Regis Town Coundcil
following the carrying out of internal audit testing remotely on the 207 May 2022.

The audit work has been carried out in accordance with Appendix 9 of the 2014 "Governance
and Accountability for Local Councils: A Practitioners’ Guide’, as amended by the
requirements later AGARS.

An internal audit covers the review of the operation of the Coundil's internal control
environment. It is not designed to review and give full assurance over every transaction
carried out by the Council. Instead it enables the auditor, following the sample testing of a
number of different types of transaction, to give an opinion as to whether or not the control
objectives are being achieved across a range of financial and governance systems.

Audit Opinion

Based on the sample testing carried out at this final audit visit and during the year, all of the
Coundil's current financial controls appear to be operating effectively with the exception of
the following area which was not tested:

Test L: Transparency Code

The requirement to test compliance with the various Transparency Codes is only compulsory
for Councils under £25k. The inclusion of Councils over £25k was introduced just before the
yvear-end testing, and is at the discretion of internal auditors. Consequently | have assessed
the test as "'not covered’.

Audit Recommendations

Recommendations made during the audit are shown in appendix one to this report.
Recommendations are graded as follows:

Rating Significance
Either a critical business risk is not being adequately addressed or there is
High substantial non-conformity with regulations and accepted standards.

Either a key business risk is not being adeguately addressed or there is a
Medium degree of non-conformity with regulations and accepted standards.

Either minor non-conformity with procedure or opportunity to improve
Low working practices further.



The number of recommendations made at this audit visit and their priority are summarised

in the following table:

Rating Number
High ]
Medium 1
Low 2
Info 1
TOTAL 4

The number of recommendations made at all of the audit visits in 2021,/22 and their
priorities are summarised in the following table:

Rating Number

Visit Visit 2 Visit 3 TOTAL
High 0 1 i 1
Medium 3 2 1 B
Low 3 1 2 o
Information 1 0 1 2
TOTAL 7 4 4 15

| would like to thank Maomi Cleal — Finance Manager; and Adrianng Mullins — Support
Services Manager for their assistance during this audit.




Diarlan Miller - Chartered Accountants
2021722 INTEENAL ATUDIT OF LYME EEGIS TOWN COUNCIL
FINAL REPORT VISIT 3 OF 3: 15% JUNE 2022

Appendix 1 — Recommendations and Action Plan

Eecommendation Dietail Prionity AManagement Besponse Besponzible | Dhue Diate
number (Lowr, Mficer
Medinm!
Hizh)

3.1-Amend While reviewing the minutes | noted that Minute L We will bring it to the S5 lune??
error on 21/128/C of the Council meeting of 16/02/22 refers in members to attention
minute date error to the approval of the minutes of 16/12/21. The through the audit

meeting was held on 15/12/21. report.

| recommend that the minute of the Council is amended

at the next meeting of Council, in order to ensure that a

complete record of Council business and decisions is

held.
5.6 —Ensure | checked a sample of recharged electricity and water M Agresd Fi July 2022

supplier rates
are used when
recharging
electricity and
water

supplies to a customer. | was able to agree the usage
rate charge to the supplier invoice for the period, but
could not agree the day rate. The water and sewerage
usage and day rates recharged to the customer
appeared to be lower than the rates charged to the
Council by the supplier. The member of staff who
calculated the recharges no longer works for the Coundil
50 | was unable to confirm why the rates were different.

| recommend that the rates charged by the supplier for
that pericd are used when calculating the recharge of
electricity and water supplies to third parties in order to
ensure that the correct prices are charged.




10.1 - Adjusted | The following errors were adjusted in the draft Info MNoted FRrA June 2022
errors aCCounts:

1. £243 of VAT that had been coded to a debtor control

code in error was corrected. This reduced total debtors

and creditors by the same amount, and had no effect on

the figures in the AGAR or year-end resenves.
10.2 — Check | checked to see that debtors and creditors had been L Agreed FiA Sept 22
RIA reversal properly recorded. | found that working papers existed

to support debtors and creditors, but that receipts in
advance appeared to be £39.16 higher than the
supporting working papers. This appears to relate to the
under-reversal of the 20,21 creditor balance, and is not
miaterial to adjust.

| recommend that the balance is investigated and
resolved when the 21/22 year end accruals are reversed,
in order to ensure that all accruals are fully reversed in
future.




AGENDA ITEM 6

Committee: Full Council

Date: 22 June 2022

Title: Annual Governance and Accountability Return for the Year Ended 31 March 2022

Purpose of Report

To allow members to consider the Annual Governance and Accountability Return (formerly
known as the annual return) for the year ended 31 March 2022

Recommendation

The council approves the Annual Governance and Accountability Return for the year ended 31
March 2022 and authorises the mayor and town clerk to authorise and sign the document on
behalf of the council

Background

1.

Local councils in England with an annual turnover of £6.5 million or less must complete
an Annual Governance and Accountability Return, appendix 6A, in accordance with
proper practices summarising their activities at the end of each financial year.

In accordance with the Local Audit and Accountability Act 2014 and the Accounts and
Audit Regulations 2015, the notice to electors to allow the exercise of public rights to
inspect the accounts for the year ended 31 March 2021 must be posted before 1 July
2022.

In accordance with the Accounts and Audit (England) Regulations 2011, the Annual
Governance and Accountability Return must be approved by the Full Council and
submitted to our external auditors before 1 July 2022.

If the Annual Governance and Accountability Return is approved and/or submitted to the
council’s external auditor after 1 July 2022, a qualified audit opinion will be issued.

Failure to approve the Annual Governance and Accountability Return and submit it to
the external auditors, along with all the required supporting documentation, by 1 July
2022 will result in a Public Interest Report (PIR) being issued.

A PIR is issued by the external auditor under Section 8 of the Audit Commission Act
1998 and reports any matters which should be given formal consideration by the local
council or brought to the attention of the public. This could damage the council’s
reputation, affect its ability to receive external funding, or count against it in achieving
external accreditation.



7. The attached return for 2021-22 consists of four sections: the annual internal audit
report, annual governance statement, accounting statements and the external auditor
certificate and opinion.

8. Following a Strategy and Policy Committee recommendation on 2 March 2016, Full
Council resolved on 16 March 2016 to approve Smaller Authorities Audit Appointments
LTD to organise the council’s external audit contract for 1 April 2017 and they appointed
PKF Littlejohn as the town council’s external auditors.

Report

Annual Internal Audit Report 2021-22

9. This report is based on independent opinion, an assessment of risk, and a selective
assessment of compliance with relevant procedures and controls.

10. The report’s objective is to ascertain if:

accounts have been kept properly

financial regulations have been complied with

risks have been assessed and reviewed

precept requirements resulted from an adequate budgetary process, budgets
monitored, and reserves held at an appropriate level

expected income has been received, accounted for, banked and VAT has been
accounted for

petty cash is properly accounted for

salaries, allowances, PAYE and NI requirements are met

asset and investment register is completed and maintained

periodic and bank reconciliations are carried out

accounting statements have been correctly prepared.

Annual Governance Statement 2021-22

11. This section extends beyond the accounting statement and asks members to confirm to
the best of their knowledge and believe that:

effective arrangements are in place for effective financial management and the
preparation of accounting statements;

there are adequate systems of internal control

relevant laws, regulation and codes of practice are being complied with

there are proper opportunities for electors to exercise their rights

risks are assessed and controlled

internal audit arrangements are in place

appropriate actions are taken in response to internal and external auditor
recommendations

exposures with a financial impact are included in accounting statements.



Accounting Statements 2021-22

12. This section details the accounting statement for the financial year that ended on 31
March 2022, drawing comparison with the accounting statement for the previous
financial year.

External Auditor Certificate and Opinion 2021-22

13. The approved accounts are referred to the council’s external auditors, PKF Littlejohn;
these accounts must be with the external auditor before 1 July 2022.

14. PKF Littlejohn will review the Annual Governance and Accountability Return and
supporting information and report on any matters that give them cause for concern in
respect of any relevant legislation or regulatory requirements that have not been met.

15. The external audit must be completed by 30 September 2022; otherwise a qualified
opinion will be issued. The external auditor’s certificate and opinion must be reported to
the council and put on public display.

John Wright Naomi Cleal
Town clerk Finance manager
June 2022



APPENDIX 6A
Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but that:
= are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
« The Annual Internal Audit Report must be completed by the authority’s internal auditor.

» Sections 1 and 2 must be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT.
» the Annual Governance and Accountability Return Sections 1 and 2, together with
+ a bank reconciliation as at 31 March 2022
« an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights
» Annual Internal Audit Report 2021/22
Unless requested, do not send any additional documents to your external auditor, Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountabllity Section1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webpage:

Before 1 July 2022 authorities must publish:

+ Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited,

+ Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4

* Section 2 - Accounting Statements 2021/22, approved and signed, page 5

Not later than 30 September 2022 authorities must publish:

* Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

» Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

Itis recommended as best practice, to avoid any potential confusion by local electors and interested
partles that you also publlsh the Annual Internal Audit Report, page 3.

ca and Accountability Return in the Accounts and ug%séoiﬁ;;
mﬁ;‘@ .o)a‘w‘éfﬁc_a' fe r‘na] w&&ﬂ»“‘ “m% *f‘ia@*m “r:&m%m P R??tm e

*for a oon-»plclo sl of bodies that may be smaler aulham‘les rafer to schadwe 2 to the Local Audit andAcoomfaMMyAc: 2014,

Annual Governance and Accountability Retum 2021/22 Form 3 Page 10of 6
Local Councils, Intemal Drainage Boards and other Smaller Authorities*




Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners' Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

« Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Ifthe
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

« The authority should receive and note the Annual Interal Audit Report before approving the Annual
Govemance Statement and the accounts.

« Use the checklist provided below to review the AGAR for completeness before retuming it to the external
auditor by emall or post (not both) no later than 30 June 2022.

+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

« The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts,

+ The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

« Do not send the external auditor any information not specifically requested, However, you must inform your

external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

« Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts, If the authority holds any short-term investments, note their value on the bank
reconciliation. The extemnal auditer must be able to agree the bank reconclliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide".

« Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The exteral auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

« If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

« The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

« The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022,

Completion checklist - 'No’ answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed?

Has all additional information requested, Including the dates set for the period
for the exercise of public rights, been provided for the extemnal auditor?

Internal Audit Report | Have all highightad boxes bean completed by the infernal auditor and explanafions provided?
Section 1 For any statement to which the response is 'no’, has an explanation been published?

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2022 been reconciled to Box 87 "
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: de not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England ~ a Practitioners’ Guide to Proper Practices,
' : can be downloaded from www.nalc.gov.uk or from www.ada.org.uk

Annual Governance and Accountability Return 2021/22 Form 3 Page 2 0f 6
Local Coungils, Internal Drainage Boards and other Smaller Autherities*



Annual Internal Audit Report 2021/22

Lyme Regis Town Council

https://iwww.lymeregistowncouncil.gov.uk/

During the financial year ended 31 March 2022, this authority's intemal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of complianca with the relevant procedures and controls
In operation and obtained appropriate evidence from the authority.

The Internal audit for 2021/22 has been carried out in accerdance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have bean properly kept throughout the financial year.

B. This authority complied with its financial reguiations, payments were supported by invoices, sll
axpanditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its abjectives and reviewad the adaquacy
of arrangements to manage thesa.

D. The pracapt or rates requirement rasulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves wers appropriate.

E. Expected income was fully received, based on corract prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supportad by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for,

G. Salaries to amployses and allowances to members were paid In accordance with this authority's
approvals, and PAYE and NI requirements were properly appled.

H. Assat and Investments registers wera complete and accurate and proparly maintained.

L. Perodic bank account reconciliations were properly carried out during the year,

J. Accounting statements prepared during the year were prepared on the corect accounting basis (receiots
and payments or income and expenditure), agreed to the cash book, supporied by an adequate audit
tradl from underlying racords and where appropriate debtors and creditors were properly racorded.

K. If the authority certified itself as exampt from a Imited assurance review in 2020/21, it met the

exemption criteria and correctly declared itself exsmpt. (If the authority had a limited assurance 4
review of its 2020/21 AGAR fick "not covered')

L. The authority publishes information on a fres to accass websiteiwebpage up to date at the time of
the internal audit in accordance with any rslevant transparency code requirements v
PLs S AMAZ D

M. The authenty. during the previous year (2020-21) correctly providad for the pariod for the exercise of
public rights as required by the Accounts and Audit Regulations {svidenced by the notice published v
on the website and/or authonity aoproved minutas confinming the dates set),

N. The autherity has complied with the publication requirements for 2020/21 AGAR /
(see AGAR Page 1 Guidance Notes),

O. (For local councils only)
Trust funds (including charitable) - The council met its responsibifities as a trusles. v

For any cther risk areas identified by this authority adequate controls existed (st any other risk areas on soparate sheets if needed).

S NN SIS sSES S| S INE
pﬁ-ﬁgf:

Date(s) internal audit underta’ken Name of parson who carried cut the internal audit
oL\ Ol (o 2ofesliore
iy i (,,L';“f:;";_ Ml Rosie Darkin-Miller LLB(Hons) BFP FCA
Signature of person who
carried outthe internal audit — A Date 01/06/2022

“If the response is ase stata the implications and action being taken to address any weakness In control identified
““Note: If the respanse is 'not coverad’ please state when the

next planned, or. If coverage is not required, the annual inter

o Sk 1950 MUAE G W ek {0 B30l Shesl ¥ poodiad.
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Lyme Regis Town Council AIAR 2021/22

Internal Auditor note on test L:

The requirement to test compliance with the various Transparency Codes is only compulsory for
Counclls under £25k. The inclusion of Councils over £25k was introduced just before the year-end
testing, and Is at the discretion of intermal auditors. Consequently | have assessed the test as 'not
covered'.

R Darkin-Miller LLB (Hons) BFP FCA 01/06/22



Section 1 = Annual Governance Statement 2021/22

We acknowledge as the members of:

Lyme Regis Town Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. We have put in placa arrangements far effective finandial
managemant during the year, and for the preparation of
tha accounting statements,

| propared its accownting statemants in accordance

with the Accounts and Audd Regulations

2. We maintained an adequate systam of intemal control
ncuding measures designed to prevent and detect fraud
and comuption and reviewed s effactiveness.

made propar arrangements end accepied responsbiVly
for safequarding the public money and resolrces in
Xs chamge.

3. Wa took all reasonable steps o assure oursalves
that there are no matters of actual or polential
non-compliance with knws, reguiations and Proper
Practices that could have a significant financia effect
on the ability of this authority to conduct its
business or manage #s inances.

has anly done what it has the Jegsl povesr Lo do and has
complied with Proper Praclices in doing £o.

4. We provided proper opportunity during the year for
tha exercae of electors’ ights In accordance with the
raguiremants of the Accounts and Audit Reguiations,

during the year gave al persons infarested the opporfunily fo
nspact and ask queshons about this authority’s accounts

5. We carded out en assassment of the risks facing this
aulharity and took appropriate steps 1o manage those
risks, including the introduction of internal controls andior
axternal Insurance cover whera required.

considered and documented the firancial and ather risks it
facas and dealt with tham properfy

6. We mantained throughout the year an adequate and
affective system of internal audit of the acaeunting
records and contral Systems.

ananged for @ compeltent person, independent of the financia!
CONIrois 8nd procaqures, i6 give an chBcive visw on whether
nternal controls mest the neads of this smallsr avthanty:

7. We took appropriate action on all matters raised
i reports from internal and external audit

| responded fo matlers brought (o ifs atlention by intemal and

exterral audil.

8, We considered whether any Igation, Bablites or
commitmenss, avents or transactions, occurning either
during or after the year-end, have a financial impact on
this autherity and, where appropriate, hawe included them
In me accounting statemeants

9. {For local councils only) Trust funds including
charflable. In owr capacily as the sole managing
trustee we gischarged our accountabfity
respansitililies for the fund(s)assels, including
fnandial reporting and, if required, independent
examination or audil

disciosed everything it shoukt hove abouf s busiess actinly

duwing the year inclnding avents faking place after the year
ond i relevant

has met alf of ¥s responshiities where, 88 & body
corporale, it is a sole managing lrustee of a focal
trust or frusls,

v

*Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe how the
autherity will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:
and recorded as minute reference: Chairman

Clerk

https://imww.lymeregistowncouncil.gov.uk/

Annual Governance and Accountability Retum 2021/22 Form 3
Local Councils, Internal Drainage Boards and other Smalier Authorities”
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Section 2 — Accounting Statements 2021/22 for

Lyme Regis Town Council

1. Balances brought Total balances and reserves af the beginning of the year

forward 1,226,872 842 956/ as recorded in the financial records. Value must agree to
Box 7 of previous year,

2. (+) Precept or Rates and Total amount of precept (or for IDBS rates and levies)
Levies 132,779 132,779| received or receivatie in the year. Exclude any grants

received.

3. (+) Total other recaipts Total ncome or receipls as recorded in the cashbook less

1,252,872 2.054,669| the precept or ralesiavies received (line 2). Include any
grants recelved.

4, (-) Stalf costs Total expenditure or payments made lo and on behall

“ann| Of all employees. Include gross salaries and wages,
642'927 734'368 employers NI contributions, employers pension
conlributions, grafuities and severance payments.

5. (-) Loan interest/capital Tolal expenditure or paymerds of capital and interest
repayments 37,500 195,000| made during the year on the authorily's borrowings (if any).

6. (-) All cther payments ‘ ' Total expenditure or payments as recorded in the cash-

1,089,140 073,219| bock less staff costs (line 4) and loan inferest/capital
repayments (line 5),

7. (=) Balances carrled Total balances and reserves at the end of the year. Must
forward 842,956 1.127.816] equal (1+2+3) - (4+5+6)

B. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 882,819 1,326,569 holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus : The value of all the property the authonty ovms - § Is made
long term investments 7.869,419| 7,973,636| up of all its fixed assets and long term investments as at
and assats 31 March.

10. Total borrowings The outstanding capital balance as af 31 March of all loans

187,500 0| from third parties (including PWLE).

11. (For Local Councils Only) The Councl, as a body corporate, acts as sole trusfee for
Disclosure note re Trust funds and is responsible for managing Trust funds or assels.
{inciuding charitable) N.B. The figures in the accounting stalements above do

not include any Trust Iransactions,

| certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Govemance and Accouniability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance In
Governanca and Accountabilily for Smaller Authorities - a
Practitioners' Guide 1o Proper Practices and presenit fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

15/cé/ 1012

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference:

Signed by Chairman of the meeting whers the Accounting
Statements were approved
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Section 3 — External Auditor’s Report and Certificate 2021/22

In respect of Lyme Regis Town Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A imited
assurance review is not a full statutory audit, # does not constifute an audit carried out in accordance with International
Standards on Auditing (UK & freland) and hence it does not provide the same level of assurance that such an audit would,
The UK Govemment has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levals of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https:ffwww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Retum in
accordance vith Proper Practices which:

+ summarises the accounting records for the year ended 31 March 2022; and
« confirms and provides assurance on thosa matters that are relevant to our duties and responsibifities as external auditors,

2 External auditor's limited assurance opinion 2021/22

[(Except for the matiers reported belaw)® on the basis of our review of Secticns 1 and 2 of the Anaual Governance and Accountabilty Retum, in

our oplnion the Infermation in Seclions 1 and 2 of the Annual Govemance and Accountability Return is in accordance with Preper Practices and

r(:::’ b malters r;:v; gome 1o cur attantion giving cause for concem that relevant legisialion and regulatory requirements have not been met.
alote as appropriate).

(continue on a separate sheet If required)

Ofher matlers not atfecting our opinion which we draw to the attention of the autherity:

continue on a separate sheel if required)

3 External auditor certificate 2021/22

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2022,

“We do nol carlify completicn because:

Extamal Auditor Name

Extemal Auditor Signature . Date

Annual Governance and Accountability Return 2021/22 Form 3 Page 6 of 6
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AGENDA ITEM 7

Committee: Full Council

Date: 22 June 2022

Title: Support for Ukrainian Refugees

Purpose of Report

To allow members to consider further proposals to support Ukrainian refugees in Lyme Regis

Recommendation

Members consider the report, including the establishment of a £2,000 budget to allow Ukrainian
refugees immediate access to cash where no other government agency can assist, and instruct the
town clerk

Background

1.

On 23 March 2022, the council’s Strategy and Finance Committee considered a report on the
measures the council could take in response to the Russian invasion of Ukraine. Following
recommendations from the Strategy and Finance Committee, on 6 April 2022 the Full Council
resolved to give a donation of £2,500 to the British Red Cross for Ukraine, and to show
solidarity by flying the Ukrainian flag, lighting up buildings in blue and yellow, holding vigils or
moments of silence including at council meetings, passing motions and statements of support
and solidarity, making council and community buildings available for donation of items, and
signposting information on charities and aid agencies.

Report

2.

Discussions with representatives of the Ukrainian Refugee Support Group reveal there are now
seven Ukrainian refugees in Lyme Regis and one? in Uplyme; a further five families are on their
way to Lyme Regis.

The Ukrainian Refugee Support Group meets every fortnight at the Baptist Church.

Initial discussions with members of the support group took place to establish what further
support could be given to Ukrainian refugees, appendix 7A. Officers are attempting to
negotiate free travel with First and Damory.

Further discussions include the issue of access to cash, particularly when no other government
agency is willing to make money available or cash is required immediately, appendix 7B.

The council could address this by approving a budget, say £2,000, to allow grant payments to
be made to Ukrainian refugees. Cash would be released on the approval of nominated
members? of the support group and payment authorised by two managers; the town clerk would
keep payments under review to ensure they were being made for appropriate purposes.

John Wright
Town clerk
June 2022

2 Any agreed policy should include Lyme Regis and Uplyme Refugees
3 If a member of the support group is hosting a payment applicant, they cannot approve the payment



John

APPENDIX 7A

Support for Ukrainian Refugees & Hosting Families in Lyme Regis

Please find 2 ist of suggestions for the Town Council o consider

1,

2.

A single named contact for hosts and guests to contact regarding anything to do
with refugees. -

A loud and clear statement of support, encouraging employers to seek out -
sutable posttions for the Ukrainians. Maybe a sticker for employers ‘My support
for Ukraine is real’” or something like that!

Immediate provision for all quests to travel free on the town bus service when they
show their Ukeainian passport until Sept 2023 «

Immediate provision for all quests to travel free on First Buses when they show
their Ukrainian passport until Sept 2023 (at present they have to go to Bridport to
collect it)

A welcome pack (to include basic food stuff and tolletries) for all Ukrainians —
hosts to supply name and address upon arrival which would include 3 local card
welcoming them to the area,

A gift of flowers for hosts as a thank you for welcoming and housing the quests.
Cthis is already happening in other areas)

Free use of the Crazy Golf and 1o negotiate a pass to visit free other town
attractions (e.g. Museum, Aquarium, Dinosaur Museum, Theatre)



APPENDIX 7B
Support for Ukrainian Refugees & Hosting Families in Lyme Regis

John
Please find a list of suggestions for the Town Council to consider
Ukraine Support Group

The Group meets fortnightly at the Lyme Regis Baptist Church who have
made facilities available free of charge. English lessons led by a TEFL qualified
teacher are being given weekly and consideration is being made to have 3
Saturday Motning ‘School’ for Ukraine Children. There are currently seven
families in the Lyme Regis area,

Requiest for funding
To suppott the immediate heeds of families when they arrive and before they
receive funding or start work.

Needs to include:

The purchase of school uniform

The purchase of equipment for school

» Travel expenses to undertake the required biometric tests
Clothing for immediate needs

-

The fund would be administered by two people who would keep a record of
all expenditure supported by receipts.

Suggested administrators:
Councillor Philip May
Lyhne Vian



