Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Gouncils, Internal Cralnage Boards antl other Smaller Authorities*:

= where the higher of gross Income or gross expenditure exceaded.£25,000 but did not exceed
£6.5 millfori; or | ‘

* ‘whate the higher of gross incoime or gross expenditare was £25,000
or less but that: _

+ fire uniable to cErtify themselves as exempt (fee payable); or
* have requestad 4 limited asstirance review (fae payable)

Guidance notes ori completlng Form 3 of the Annhual Governance and

Accountability Return 2023/24

1. Every:smaller authatlty in England that either recelved gross income or ingurted dross expanditure
excesdirig £25,000 must complote Formi 3 of the Anniral Governance anid Actointability Return at the
end of aach finanoial year in accardance with Proper Practices,

2, The Annual Goverpance and Accountability Retam Is made up of three parts; pages 3 to 6:

* The Anaiua! Interial Aldit Report inyst be Gomplated by the-alithorfy's intsimal atiditoy:
+ Bections 1 and 2 must be completed and approved by the authorfty.
s Section 3 is completed by the external auditor and willl be returned to the authority,

3. The:authorily inust apptdve Section 1, Ahnual Bovernance Statarent, before.approving Section 2,
Accouriting Staterents, and both must be approved and published ori fhe authorlty webslte/webpage
before 1 July 2024,

4, A authorlty with either gross income or gross expenditure exceeding £25,000 or an authority with
nelther ingoltie nor expenditure exceeding £25,000, butwhich Is inable to certify isslf ag sxempt, of is
reguasting « limited assurance review, must return to the external audlior by email or post (not-both)
ho latei-than 30 Juhe 2024, Ramitider letters will incur a charge of £40 +VAT: |
* the Annual Governance and Accountabllity Returr Sections 4 and 2, fagether with
* & baiik recondlliatioh gs-at 31 March 2024
* an explanaltion of any significant year on year varlances in the accounting statemants
*natification of the cormihencement ddte of the period for the exarcise of publicrights
«Annual [nterral Audit Report 2023/24

Unless requested, de netsend any additional documents to your external auditor. Your exteinal aud'tor will

ask for any addiflonal documetits neadad,

Onge the external auditor has completed the limited assurance review and Is able to give an opinion, the

Anitial Governarice and Accounitabliity Section 1, Sectlon 2 and Seefion 3 — Extsrnal Auditer Retiort

and Gertificate will b refumed to the authority by emall or post,

Publication Requirements

Under the Agcounts and Audit Regulations. 2015, authorlties must publish the following infarmation on

the authority website/wabpage: S

Refare 1 July 2024 authoritfes must publish: , .

* Notice ofthe period forthe exerdise of public rights and a declaration that the accounting statements

are as yet unatidited:

* Sectlon 1 - Annual Governance Statement 2024724, approved and signed, page 4

+ Sectlon 2 - Accoyiiting Statemants 2024/24, approved dnd signed, page 5

Not later than 80 September 2024 authorities must publish:

* Notice of conglusian of audit

* Bactlon 3 - External Audltor Réport and Certificste

* Sactions 1and 2 of AGAR Insluding any amendments as a result of the limited assucance revisw. It

Is recommanded ag biést praatios, to aveld any potential confusion by o4l electors and Ihterestad

parties, that you also publish the Annual Inte

‘.. z 75 “i o ISR R TR e yEre JRiepa LBy
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

All sections Have all highlighted boxes have been completed?

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2024.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order: consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.
Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024.

0 nletio - 3 o o e

Has all additional information requested, including the dates set for the period

for the exercise of public rights, been provided for the external auditor? 2
Internal Audit Report | Have all highlighted boxes been completedby theinternal auditorand explanations provided?,
Section 1 For any statement to which the response is ‘no’, has an explanation been published?
Section 2 Has the Responsible Financial Officer signed the accounting statements before

presentation to the authority for approval?

Has the authority’s approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

T

|
B

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2024 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a

BN N ANEN BN BN BN BN N

sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk i
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Annual Internal Audit Report 2023/24

S LymeRegisToin Géundil.

STl e

A

During the financial year ended 31 March 2024, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2023/24 has been carred out in accordance with this authority's needs and planned coverage.

SR e

Internal control objective

A. Appropriate accounting records have bean properly kapt throughout the financial year.

B. This authority complied with its financial regulations, payments were supportad by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its abjeclives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was s regularly monitarad; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly racorded and promptly
banked; and VAT was appropriately accounted for,

F. Petty cash payments wers praperly supparted by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for.

G. Salaries to employses and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI raquirements were praperly applied.

H. Asset and investments registers were complate and accurate and praperly maintained.
I._Periodic bank account reconciliations were properly carried out during the year.

J. Accounting statements prepared during the yearwere prepared on the correct accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supparted by an adequate audit
trail from underlying records and whers appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exempt from & limited assurance review in 2022/23, it mat the
exemption criteria and corractly declared itsalf exempt. (If the authorily had a limitad assurance
review of its 2022/23 AGAR tick “not covered”)

L. The authority published the raquired information on a Wwebsite/wsbpage up to date at the time of the !
internal audit in accordance with the relevant legislation. i

M. In the year covered by this AGAR, the authority correctly provided for a periad for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2023.24 AGAR period,
were public rights in refation to the 2022-23 AGAR avidenced by a nolice on lhe website and/or
atithority approved minutes coniliming the dates set).

N. The authority has comnplied With the publication requirements for 2022/23 AGAR
(see AGAR Page 1 Guidance Notes).  Ses Aevhon et

O. {For lacal councils only) -
Trust funds (including charitable) — The council met its responsibilities as a trustee, e

-

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed),

Date(s

) internal audit undertaken SEE. srpareyre TS Name of persen who carried out the internal audit

| Mirs R Darkin-Miller LLB(Hons)

Signature of personwho o N__}g_\_
carried outthe internal audit - L“‘ A R TET

=

Annual Gavernance and Accountability Return 2023/24 Form 3 Page 3 of 6
Lacal Counclls, Internal Drainage Boards and other Smaller Authorities




tyme Regls Town Council AIAR 2028/24.

Internal Auditor note on tost Nt

I chackad to see that the Councll tomplied with the publication recjulrernants of tha Annual
Gavarnance and Accountabiity Return, The Councll was regulrad to publish the publle rights notlca
Bivd $s122 of the unaudited AGAR befora 02/07/23. Tha Councll provided evidenes that a chenge
was mada to the Finance pages of the websita on S0/06/28, but this oid not show what had heen
changed, Thix relevant documentation had been reroved from the webislte by the date of the first
audit vis on 04/12/23 so It was not posslble to confirm that the Public Rights Infarmation ramain on
the wabsite for the public dghts perler, The Coungll provided evidence that the Notice of Conclusion
of Audit aind s$1-8 of the suditad AGAR wara published on 28/09/23, These remain on the weabsite.

Evidence indicatas but dods not prove that the Courcll complied with the publication requirements.
Consequently | have assessed the test g 'not cavared',

Dates internal sudit undertaken:

baj1a/a02d | 0sf13/0s
28/03/2024 | U5/08/%024

02/02/2024
e e e

¥ MMWMM

R Darkha-piller LLB {Hons) BEP FCA 06/06/2024




Section 1 - Annual Governance Statement 2023/24

We acknowledge as the members of

our responsibility for enstiring that there is a sound system of including arrangements for
the preparation of the Accounting Statements, We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that

Agraed
Yes Ne* | “Yes means thal this authorily:

1. W have putin place arraigements for effective financial
rmanagement during the year, and for the praparation of
the accounting stelemants,

2, We maintained an adequals system of Internal canfral
Including measures deslyned to prevent and detsct fraud
and coruption and reviewsd its effectivaness,

preparsd its accounting statements I acaordance
with the Asabunts snd Awdit Regulations.

| miada propsr arrangeimenits nd actepled responsibilly
for safeguarding the publle monsy and resources in
ll ity charge,

21 ‘has only done what 1t has the lagal power fo do and fias
il compliaif with Pioper Praslices i doing so.

3. We ook all reagonahle sleps lo assure durselves
that there are o mattess of actual or potentiat
nor-cotiiphianse with laws, regulailons and Proper
Practices that could hava a signiffcant firaiivlal effect
o theability of this authity ts eondust s

_buslness or manage. s finances

4. We provided proper oppartunity during the year fur
the éxercise of stattors’ rights In accordance with the
requiraritafis of the Actounts and Audli Regutations,

|5 Wa carifed out an assessment of the Hisks facing this
authotlly and look epprojirats stéps o manage thase
risks, Inchucihy the mtrodugtion of nternal contvols arlior
exbornal IrisUranos cover wiate require

8. We malitained throughewt the year an arequats ard
alfastive system of Intarnal andit of the avcounting

during the Year gave all persons interosted e opporiunity fo
Inspect and ask questions shout (s authoriy's aooounts,

tonserad and documentsd the Mancialand other ek
fanas and dealt with tham propsry.

airenged fora conmigstent person, independent of the fnancial

ventrals and procadures, to give an objaciive wew o whather

regards and contral systems, interng controls meel the neads of this smalter autfiority:

7. Wa'took apgrapriate action an all mattars relsed - responded & matters brought 1o its atlantion by interngl and

i teports from internal and exlermal audit, extamal atnlit -

8. Wa coneldered whether-any ltigaiion, fabitties or afsclossd evarything it should have about s business ativity
commitmants, events or trarigactions, oeeuring either durry theyear including avents laking plave afier the yesr

during or afer the year-end, have a fnancial Impact on et if relgvant.

this autharlly and, whate sppropriste, have Incuded them

I the assounting staterients,

8. (For deal eounclls enly) Trust funds ingluding
sharitabla, i our capacily as lhe sole managing
trustes w discharged ol stcountatiliity
respansibilifies for the fund{syassets, meluding
financlal reporting and, if required, indapendent
axarminalion of sudit.

WA 11as mat all oF its rasponsibililes wiers, as 8 boty
corporale, It is & sole managly tustes of & local
W trost ortrusts,

*Please provide explanations to the external auditor on a separate shest for sach 'No’ responss and déscrihe
how the authority will acldress the weaknesses identified. These sheats must be published with the Annual
Governance Btatament,

This Annual Governance Statament was approved ai & Signed by tha Chalr and Clark of the musting whare
masting of tha authgrity o approval was giver: -

T s ;ﬁ?\ﬂgﬂ @:
: s Mt

11¥
and revorded a8 minute refarence:

pa

I
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Section 2 — Accounting Statements 2023/24 for

LymeiRegis Town Gouncil

Year ending

31 March
2023

31 March

1. Balances brought
forward

Notes and guidance

Please round all figures to nearest £1. Da not leave
boxes blank and repart £0 or Nil balances. All figui
agree to underlying financial records.

any

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

| Tolal amount of precept (or for IDBs rates and le vies)
J| received or receivable in the year. Exclude any grants
| received.

3. (+) Total other receipts

Total income or receipts as recorded in the cashbook less
9| the precept or rates/levies received (line 2). Include any
| grants received.

4, (-) Staff costs

| Total expenditure or payments made to and on behalf
or| ofall employees. Include gross salaries and wages,

~ | employers NI contributions, employers pension
| contributions, gratuities and severance payments.

5. (-) Loan interest/capital
repayments

| Total expenditure or payments of capital and interest
made during the year on the authority's borrowings (if any).

6. (-) All other payments

.| Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried ik 7
forward ‘ ﬂr'540.'_3_0§5

| Total balances and reserves at the end of the year. Must
2 equal (1+2+3) - (4+5+6).

8. Total value of cash and
shart term investments

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March —
| To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

The value of all the property the authority owns — it is made
up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

For Local Councils Only

11a. Disclosure note re Trust funds
(including charitable)

11b. Disclosure note re Trust funds
(including charitabla)

The Council, as a body corporate, acts as sole trustee and
Is responsible for managing Trust funds or assets.

| The figures in the accounting statements above
exclude any Trust transactions.

| certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — 3
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority,

Signed by Responsible Financial Officer before being
presented to the authority for approval

14/ 26/ 2200,

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

15/086/2024

as recorded in minute reference:

WLl 2e]C

Signed by Chair of the meeting where the Accounting

Statements were, ggprovg;i—\
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Section 3 — External Auditor’s Report and Certificate 2023/24

In respect of Lyme Regis Town Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

= summarises the accounting records for the year ended 31 March 2024; and

= confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors,

2 External auditor’s limited assurance opinion 2023/24

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in
Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have
come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:
The smaller Authority has not completed boxes 5 and 10 in section 2 'Accounting Statements'. Based on information available to us the figures in box 5 and 10
for both this year and the prior year shoyld have been "0".

To be in line with best practice we recommend that when minuting the appointment of the internal auditor, the council record they have considered the
independence of the appointed auditor on an annual basis.

(continue on a separate sheet if required)

3 External auditor certificate 2023/24

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2024.

External Auditor Name
BDO LLP - Southampton

DocuSigned by:

External Auditor Signature jamt,s Brans Date

467TDFB746A8A428...

11 September 2024
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